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1. OBLLUE NONNOKEHNA

1.1. MonoxeHne o nopsaake pas3paboTKM M NPUHATUA JIOKANbHbIX aKTOB (Aanee - MonoxeHue)
pa3paboTaHO B COOTBETCTBMM cO cTaTbel 30 PepepanbHOro 3akoHa ot 29.12.2012 r. Ne 273-93
«06 o6pasoBaHMM B Poccuitickoit Pepepauum», TpypoBoro Kogekca PO, [pakpgaHckoro
Kogekca P®, YcraBa YupexpeHuda, C UeNbl pasrpaHUyeHMa MNOAHOMOYMIN, onpeneneHus
nopagKa AeNCTBUIA, U HanpaB/ieHO Ha M3beKaHMe HapPYLEHUN KOHCTPYKTUBHbLIX HOPM, HOPM
TPYAOBOrO 3aKOHOAATe/NbCTBA, 3aKOHOAATeNbCcTBa 06 06pa3oBaHMM M MHbIX NpaB U cBobos
rpaaaH.

1.2. NonoxeHune onpepenaet obwme TpebOBaHUA K NOPALKY Pa3pabOTKM NPOEKTOB SIOKaNbHbIX
aKTOB, OCHOBHble TPeHOBaAHNA K COAEPKAHMIO IOKA/IbHbIX AaKTOB, NOPALAKY NPUHATUA YKa3aHHbIX
aKTOB, a TaK)Ke BHECEHWEe B HUX AONONAHEHUM U u3MmeHeHui. Llenamn n 3agadamm MNonoxeHuna
ABNAIOTCA:

- co34aHue egMHOMN 1 COrNAacoBAHHOM CUCTEMbI IOKANIbHbIX aKTOB;

- obecneyeHne NPUHLMNA 3aKOHHOCTU B HOPMOTBOPYECKOM AeATe/IbHOCTY;

- COBEpLIEHCTBOBAHME Mpouecca MNOAroToBKM, OPOPMAEHUA, NPUHATMA W peanmnsaumm
NIOKa/NIbHbIX aKTOB;

- npeaoTBpaweHne Ayb6nMpPOBaHUA peryampoBaHMAa o0OLLEeCTBEHHbIX M 06pa3oBaTesbHbIX
OTHOLLEHUMN.

1.3. MonoxeHune ABAsSETCA NOKa/lbHbiIM akTom MBOY M BBOAUTCA B AENCTBME MPUKA3OM
avpektopa MBOY.

2. NOHATUE NOKAJIbHOIO AKTA

2.1. MoHATUE NOoKanbHOro aKkta. [oa NOKaNbHbIMM aKTaMM B CMbIc/ie HacToAwero MNonoxeHua
NOHMMAOTCA pa3pabaTbiBaemble U NpPUHMMaemble B YYpeAeHUM B COOTBETCTBMM C €ro
KOMMNEeTEeHUMNEN, onpeaeneHHON AeNCTBYIOWMM 3akoHogaTtenbctBom W Yctasom MBOY,
BHYTPEHHME [AOKYMEHTbl, YCTaHaB/MBAlOWME HOPMbl (MpasBuna) obulero XxapakTepa,
npegHasHayeHHble AN PeryinpoBaHMA NPOU3BOACTBEHHOW, ynpaB/ieHYecKon, GUHaHCOBOM,
KagpoBoi, 0bpa3oBaTenbHOM U UHOW GYHKLMOHANbHOM OeATENbHOCTU BHYTPU YupexaeHus.
JloKanbHble akTbl YypexaeHua AeNCTBYIOT TO/MIbKO B npegenax AaHHOW o6pas3oBaTenbHOM
OpraHn3aLnmn U He MOTyT PeryiMpoBaTh ee OTHOLEHMA BHe ee.

2.2. JlokanbHble akKTbl, peryavpylowme obpasoBaTenbHbi npouecc B YypexaeHuu
KOHKpeTU3MpyeT npaBa U 06A3aHHOCTN Y4aCTHMKOB 06pa3oBaTeibHbIX OTHOLIEHWUN.

2.3. JloKanbHble aKTbl, peryavpylroline TpyaoBble OTHOWEHMA B Y4uperKaeHMU COCTaBAAloT
ocobyto o6nacTb OTHOWEHUI MexXay paboTogatenem n paboTHUKamm, pa3pabaTbiBatoTcs ANns
peanu3aumm npas paboTHMKOB, UCNONHEHUA MU 0D6A3AHHOCTEN, NOALEPKAHNA ANCUUNAUHDBI B
TPYAOBOM KONNeKTMBE. HOPMbI NOKaNbHbIX aKTOB, yXyAlatowme nonoxeHne paboTHMKOB No
CPAaBHEHUIO C YCTAaHOB/IEHHbIM TPYAOBbIM 33aKOHOAATE/NIbCTBOM W WMHbIMU HOPMATUBHbIMMU
NPaBOBbIMM aKTaMW, COAEPKALWMMU HOPMbI TPyAOBOro npasa, KonnekTMBHbIM A0OroBOPOM,
COr/IALLEeHNAMM, a TaKXKe NOKa/IbHble aKTbl, NPUHATble H6e3 cobnoaeHna, YyCTaHOBNEHHOTO CT.
372 Tpyposoro Koaekca P® nopagKka yyeta MHeHUA NpeacTaBUTENIBHOTO OpraHa paboTHMKOB,
He noAanexKat NpMmeHeHuto. JIokanbHble akTbl yTBepaatoTca aupektopom MBOY B npegenax
KOMNEeTeHUMN B COOTBETCTBMM C TPYAOBbIM 33aKOHOAATE/NbCTBOM U WMHBIMW HOPMATUBHbIMMU
NPaBOBbIMM aKTaMW, COAEPKALWMMU HOPMbI TPyAOBOro npasa, KonnekTMBHbIM A0OroOBOPOM,
cornaweHunsamm (4. 1 cr. 8 TK PO).



2.4. YHUOMUMPOBAHHbIX GOPM ANA NPUHATMA  NIOKAJIbHbIX aKTOB  YupexaeHua He
ycTaHaBaAuBaeTca. MICKNtOYEHMEM COCTaBAAIOT WTAaTHoe pacnucaHue (popma Ne T-3), rpaduk
otnyckoB (popma No T-7) u ¢opmMbl NOKaNbHbIX HOPMATUBHbLIX aKTOB, YTBEPMKAEHHblEe
MoctaHoBneHnem TlockomcTtata Poccum ot 05.01.2004 r. Ne 1 «O6 yTBepKAEHUM
YHUOMUMPOBAHHbIX GOPM NEPBUYHOM YYETHOM SOKYMEHTALMUKU MO yYeTy TPyAa W ero onaatbi».
®PopMmbl OCTaNIbHbIX NOKA/IbHbIX aKTOB, 3aBeAYIOLWMIA ONpeaenaeT CaMoCTOATENbHO.

3. BUAbl IOKAJIbHbIX AKTOB

3.1. B cooTBeTCTBUM C YCTaBOM AeATeNbHOCTb YUuperKAeHUA pernameHTupyerca cieayrowmnmm
BUAAMW NIOKANbHbIX aKTOB: NOJIOXEHWA, NOCTAHOBNEHUA, peLleHnA, NPUKa3sbl, PacnopaXKeHus,
WMHCTPYKLMW, AOKHOCTHblE WHCTPYKUMKW, NpasBuaa, nopAagku. lNpeactaBneHHbI NepeyeHb
BWA0B NNOKaNIbHbIX aKTOB He ABMAETCA UCYEPNbIBAIOLWMM.

3.2. JloKanbHble aKTbl MOTYT ObITb KNAaCCUPULMPOBAHDI:

a) Ha rpynnbl B COOTBETCTBMM C KOMMETEHUMEN YUpeKaeHUA:

- IOKaNbHble aKTbl OPraHN3aLUOHHO - PacnopAAUTeIbHOrO XapaKTepa;

- NNOKaNbHble aKTbl, pernameHTUpYyoLMe BONPOChl OpraHn3aunm obpasoBaTeibHOro NpoLecca;

- JIOKaNIbHble aKTbl, pPernaMeHTUpPYHLMe OTHOWeHMA paboTtogatena ¢ paboTHMKamn U
opraHM3aumio yuebHo-meToamyeckomn paboTbi:

- IOKabHble aKTbl, pernameHTUpyloLne aeatesibHOCTb OPraHOB CaMoynpaBAeHuUA:

- NIOKa/ibHble aKTbl, pernameHTUpylowme agMUHUCTPATUBHYIO U GUHAHCOBO-XO3AUCTBEHHYIO
OeATeNbHOCTb

- IOKanbHble aKTbl, obecneymBatoLme BegeHNe 4eN0NPON3BOACTBA.

6) no KpuTepuam:

- MO KpYry L, pacnpoCTpaHAtoWMeca Ha Bcex pabOTHUKOB M He pacnpoCTPaHAIOLWMECA Ha BCeX
paboTHMKOB OpraHu3auuu;

- No Ccnocoby MNPWUHATUA: NPUHMMAEMbIE PYKOBOAUTENEM €AVHONIMYHO U MPUHMMAEMblE C
y4eTOM MHEHWA NpPeaCcTaBUTENIbHOIO OpraHa y4acTHMKOB 06pa3oBaTe/ibHbIX OTHOLIEHUWA UK
OpraHoB CamoynpaBs/ieHns;

- N0 CPOKY AEeMCTBUA: NOCTOAHHOIO AENCTBUA, C onNpeaeneHHbIM CPDOKOM AeUCTBUSA;

- NO CPOKY XpaHEHUA: NOCTOAHHOIO XpaHeHMA U BPEMEHHOro XpaHeHuUA.

4. CTPYKTYPA U COOEPXAHUE NOKAJIbHbIX AKTOB

4.1. CTpyKTypa M coZep’KaHue N0oKaNbHbIX aKTOB 3aBMUCAT OT Kpyra BOMPOCOB, B OTHOLIEHWUMU
KOTOPbIX HEOBXOANMO NPUHATUE TAKUX AaKTOB.

4.1.1. NpumepHan CTPYKTypa NonoxkeHus (nopsaaka):

- obwme nonoxeHua (npeambyna) - B Hel YyKasblBAeTcA ULEANM WU MOTUBbI MNPUHATUA
HOPMATUBHOIO NPABOBOTO aKTa, NOPAAOK NPUHATUA U CPOK AeNCTBUA, NOHATUMHBIA annapar;

- copep)aTesibHas 4YaCTb - COAEPXUT o0bAsaTeNbHble pas3fenbl; Ha3BaHWA pPa3genos
obopmnAlTCA B BUAE MNYHKTOB, KOTOpble HymMepylTcAa apabckumu umdpamm C TOYKON U
BbIAENAOTCA XUPHbIM WPUGTOM UAN CTPOYHbIMK BYKBamMM (TEKCT BHYTPU pasaenoB 0b6bIMHO
OENUTCA Ha NYHKTbl U MNOAMYHKTbl, KOTOPbie MOIYT MMETb OYKBEHHY, UMdPOBYIO WAK
MapKepHYH HYMepaLuuio).

4.1.2. NMpumepHas CTPYKTypa AO0/IKHOCTHOM MHCTPYKLUN:



- 0bwme NoNoKeHus;

- JONXKHOCTHble 06A3aHHOCTH

- NpaB.a;

- OTBETCTBEHHOCTb.

4.1.3. lMpumepHaa CcTpyKkTypa KonaeKTMBHOro Ao0rosopa onpegenAercA CTOPOHAMK, HO B
OCHOBHOM COCTOMT M3 HECKO/IbKUX Pa3aenoB U NPUIOKEHUN:

- BCTynuTeNbHaa 4YacTb (B Heln OPMY/MPYIOTCA OCHOBHblE HAMpPaBNE€HUs Pa3BUTUSA
opraHu3aunm);

- npaea un 06A3aHHOCTU aAMUHUCTPALMN, paboToaaTens;

- npaBa n 06s83aHHOCTM PabOTHNKOB M UX NPEACTaBUTENbHbIX OPraHOB.

4.1.4. MpmepHasn cTpyKTypa MNpaBun BHYTPEHHEro TPy40BOro pacnopaaKa:

- 0bwme NoNoKeHus;

- NOPAJOK NPMEMA M YBOIbHEHMA PAaBOTHUKOB;

- OCHOBHbIe NpaBa, 06A3aHHOCTM M OTBETCTBEHHOCTb paboToaaTens;

- NpaBa, 06583aHHOCTM M OTBETCTBEHHOCTb PabOTHUKOB;

- pexum paboTbl 1 Bpema OTAbIXa;

- onnaTa TpyAaa;

- Mepbl NOOLWPEHMA U B3bICKaHUSA;

- 3aKNIH0UYUTENbHBIE MO/IOMKEHUA.

4.1.5. Tpygposoi poroBop (3PPeKTUBHbIA KOHTPAKT) He MOXKeT coaepaTb HOPMbI,
yXyglwatowme noNoKeHUA PabOTHMKOB MO CPaBHEHUID C TPYAOBbIM 3aKOHOAATENbCTBOM,
KonnekTMBHbIM [A0roBOPOM, corfiaweHuamun. MpumepHaa CTPYKTypa TPyAOBOro A0roBopa
(3ddeKkTMBHOrO KOHTpAKTA):

- npeambyna;

- 0bLlme NoNOXKEHUS;

- NpaBa 1 0683aHHOCTM PabOTHUKA;

- NpaBa 1 oba3aHHOCTM paboToaaTtens;

- onsaTa TpyAaa;

- paboyee Bpems 1 Bpems OTAbIXa;

-COUManbHOe CTpaxoBaHME U Mepbl COLMANbHOM MoAdepKKU PaboTHUKA, NpeayCMOTPEHHbIe
3aKOHOAATe/IbCTBOM, OTPAC/eBbIM COrNalWeHnem, KONNEKTUBHbIM [OrOBOPOM, HACTOALLMM
TPYAOBbIM AOTOBOPOM;

- UHble YCN0BUA TPYA0BOrO AOTOBOPA;

- OTBETCTBEHHOCTb CTOPOH TPYA0BOr0O A0roBOpa;

- I3BMEHEeHMe U NpeKpaLleHne TPyA0BOro 40roBopa;

- 3aKIH0UYUTENbHbBIE MOJIOKEHUS;

- PEKBM3UTbI CTOPOH.

4.1.6. [doroBop 06 06pa3oBaHMM 3aKAOYaAETCA B NPOCTOM NUCbMEHHOW dopme Mmexay
YupexgeHmem u poauTenamm (3akOHHbIMU MpPeacTaBUTeNAMM) BOCNUTAHHUKOB. lMpumepHan
CTPYKTypa Aorosopa obpasoBaHus:

- npeambyna;

- NpeAMeT A0roBopa;

- 0653aHHOCTM M NpaBa CTOPOH;

- OTBETCTBEHHOCTb CTOPOH;



- AOMNO/IHUTE/IbHbIE YCA0BUSA;

- PEKBM3UTbI CTOPOH.

4.2. TeKCT /IOKaNbHOrO aKTa COCTaBAAETCA Ha pycckom Aasbike (n. 3.20. «YHUOMUMPOBAHHOM
CUCTEMbI AOKYMEHTaUMnU. YHUIMUMpPOBAHHAA CUCTEMA OPraHM3auMOHHO - pacnopaanTe/ibHOM
OOKymeHTaumn. TpebosaHua K obopmneHunto aokymeHTos. FOCT P 6.30-2003»). Ansa nyywero
BOCNPUATUA TEKCT MOKET ObITb pa3aeneH Ha OTAe/bHble YacTu (pa3gensl, noapasaesbl, MyHKTbI
n T. 4.). Kaxkagon yactm cnepyetr NpUCBOUTbL 3arosI0OBOK, KOTOPbIA AO/MXKEH nepegaBaTb ee
KpaTKoe cofepKaHue.

4.3. Mpn HeobxogMMOCTU ANA MONHOTbl U3/IOKEHUA BOMPOCA B JIOKAJIbHbIX aKTax MOryT
BOCMPOM3BOAUTLCA OTAE/IbHbIE MOJIOKEHMA HOPMATUBHbLIX akToB Poccuinickon Pepepaunm,
KOTOpble [AO0/IHbl MMETb CCbIZIKM Ha 3TU akTbl U Ha OPUUMANbHBLIA WUCTOYHUK WX
onyb6anKoBaHus.

4.4. Echv B NOKAJIbHOM aKTe npmuBoaATca Tabanubl, rpaduKM, KapTbl, CXEMbl, TO OHU AOJIMKHbI
odopMANATbLCA B BMAE MPUNOKEHUIN, @ COOTBETCTBYHOLWME MYHKTbl aKTa AOMKHbI UMETb CCbI/IKM
Ha 3TU NPUNONKEHMA.

4.5. [1OKYMEHTbI - NPUAOKEHNA A0NKHbI MMETb COOTBETCTBYIOLLYIO OTMETKY, YKA3blBalOLWLYHO HA
WX CBA3b C OCHOBHbIM AOKYMEHTOM. ITa OTMETKA CTaBMUTCA B MPABOM BEPXHEM YTy AOKYMEHTA -
NPUNOXKEHUA U BKAKOYAET: cioBO «[punoxkeHune», npu Heobxogmmoctn ero Homep (6e3 3Haka
Ne), HaumeHOBaHWe, AATY U HOMEP OCHOBHOrO AOKYMeHTa. JIOKaNbHbIA aKT AOMKEH UMETb
CKBO3HYIO HYMEPALMIO CTPAHULL.

5. PASPABOTKA JIOKAJIbHbIX AKTOB

5.1. MHMyMaTOpOM NOATOTOBKU IOKANbHbBIX aKTOB MOTYT ObITb:

- yuypegutens;

- opraHbl YnpasneHuna obpasoBaHnem;

- aAMUHUCTPaLUA YuperaeHua B anue gupektopa MBOY;

- YYACTHMKKM 06pasoBaTeNbHbIX OTHOWeEHMA. OCHOBaHMEM ANA NOATOTOBKU SIOKA/NIbHOTO aKTa
MOTYT TaK)Ke ABNATbCA M3MEHEHMA B 3aKOoHogaTenbcTBe PO (BHeceHWe M3MeHeHWI, nsgaHue
HOBbIX /JIOKA/IbHbIX aKTOB). 5.2. MPOEKT NIOKaNbHOIO aKTa roToBUTCA OTAE/bHbIM PAabOTHUKOM
WAKM  TPYnNnouW pPaboTHMKOB NO Mopy4vyeHuto aupektopa MBOY, a Takke opraHom
camoynpaBieHna YupexaeHua, KOTopbI BCTYNUA C COOTBETCTBYOLLEN MHULMATUBOM.

5.3. MoarotoBKa /IOKaNbHOTO aKTa BK/AOYaeT B ceba M3yyeHWe 3aKOHOZATENbHbIX M UHbIX
HOPMATUBHbIX aKTOB, JIOKa/bHbIX aKTOB YuperKAeHua, perfameHTUpYoLWux Te BOMpoChl,
KOTOpble npeanonaraeTca oTpasnTb

B NPOEKTE HOBOIO aKTa, M HA 3TON OCHOBE BbIOOP ero BUAa, Coaep’KaHnA 1 NpeacTaBaeHne ero
B MUCbMeHHOM popme.

5.4. MNoparotoBKa Hambonee BaXKHbIX JOKA/bHbIX AKTOB (MPOEKTOB peleHuin cobpaHuii,
nefCOBETOB, OPraHOB CaMOYMPaBAEHWUA, MPUKA30B, NONOXKEHWUWA, NPaBW/, NOPALKOB) A0/KHA
OCHOBbIBAaTbCA Ha pe3y/abTaTax aHa/n3a OCHOBHbIX CTOPOH AeATEeNbHOCTU YupexaeHus,
TEHAEHUNN ee pa3BUTUA U CAOXKMBLUENCcA cuTyaumu. 5.5. Mo Bonpocam npuema Ha pabory,
nepeBoAoOB, YBOJMIbHEHWM, NpPeAOCTaBAEHUA OTMNYCKOB, MOOWPEHUA WAW  NpUBIEYEeHUe
COTPYAHMKOB K AUCUUNANHAPHOM WUAM MaTepuanbHON OTBETCTBEHHOCTM M3AAKOTCA MPUKA3bI
avpeKktopa MBOY, B cootBeTcTBUM € TK PO.

5.6. MpoeKT NOKanbHOro aKkTa MNOoJNeXWUT 00A3aTeNbHOW MPOBEpPKe Ha  AUTepaTypHYto



rPAaMOTHOCTb, KOTOpas NPoBOAMTCA YUpexKaeHUA CAaMOCTOATENbHO.
6. COrJTACOBAHUE NOKAJTIbHOIO AKTA

6.1. Mpn He0b6XO0AMMOCTM NOKANbHbIM aKT NPOXOAUT NPoLeaypy COrTAacoBaAHUA.

6.2. B npouecce cornacoBaHMA AOKYMEHT nepegaértca OT /ML, 3aHMMAIOWKUX HUXKecToAlme
OOJIKHOCTH, INLAM, 3aHMMALOLLMM BbILLIECTOALLME AOMKHOCTU.

6.3. CornacoBaHue noKanbHOro akta odopmastoT peksusntom «COMJTACOBAHO». 3toT
PEKBU3UT BKIOYAET MNOAMNUCL U A0IKHOCTb BU3MPYIOLWEro AOKYMEHTa, pacwmdposBKy nognmcu
(MHMUManbl, damununio) M gaty noanucaHua, Hanpumep: MNpepcepatens NPOPCOO3HOM
opraHusauuun nognuce (®.1.0.).

6.4. Nocne cornacoBaHWA NPOEKT NepenaeTca Ha yTBePXKAEHUe anpekTopy. Ecnm gna npuHatma
JNIOKaNbHOro aKTa HeobXxoAMMO y4YMTbIBAaTb MHEHWE MNpPeaCcTaBUTE/IbHOrO opraHa paboTHMKOB
(npodcotosza), To fo yTBEPKAEHMA paboTogaTeNEeM NPOEKT AOKYMEHTa M 060CHOBAHWE NO HEMY
OONHbl ObITb Hanpas/ieHbl B 3TOT opraH. Takon nopagoK npegycmoTtpeH cT. 372 TK PO
(Mpunoxkenwue 2, 3).

6.5. [poeKT /NOKanbHOro akTa MoxeT OblTb npeactaBneH Ha obcyxaeHne. Popmbl
npeacTaBneHna gns obcyKAeHUA MoryT BbITb Pa3IMYHBIMKU, HaNPUMEpP, Pa3sMeLLEHME MPOEeKTa
NIOKaNbHOro aKrta Ha MWHPOPMALMOHHOM CTeHAe BMecTe, [AOCTynHOM AnA Bceobuiero
0603peHuna, Ha odUUMANBbHOM CalTe YupexaeHua, HanpasBaeHne NPoeKTa 3auHTePeCOBAHHbIM
NMLaM, NpoBeAeHNEe COOTBETCTBYIOLLErO COBPaHUA C KONEKTUBHbIM OOCYXKAEHMEM NPOEKTA
JIOKANbHOIO akTa U T. A.

7. NIPUHATUE NOKAJIbHbIX AKTOB

7.1. JloKanbHble aKTbl MPUHUMAKOTCA B COOTBETCTBUM C PepepanbHbIM 3aKOHOM U YCTaBOM
YupergeHnua: 7.1.1. O6wmm cobpaHnem paboTHUKOB - IOKaNbHbIE aKTbl, COAEPKALLME HOPMbI
TpyaoBoro npasa (4actb 4 cTaTbm 8 TpyAoBOro Koaekca PO, ctatba 372).

7.1.2. NeparorMyeckMm COBETOM - JIOKA/IbHble aKTbl, COAeprKalime HOPMbl perynuvpyoume
obpasoBaTenbHble oTHoweHua (ctatba 30 PepepanbHoro 3akoHa «06 o06pasoBaHMKM B
Poccuinckoit ®epepaunm).

7.1.3. Mpn NpUHATUM NOKaNIbHbIX AKTOB, 3aTPArMBaKLWLMX NpaBa BOCMIUTAHHMKOB, YYUTbIBAETCA
MHeHKne CoBeTa poguTesnelt (3aKOHHbIX NpeacTaBUTeNeN) BOCMUTAHHMKOB YupexaeHus.

7.2. B npefyCMOTPEHHbIX 3aKOHOA4aTENbCTBOM C/YYanaX AUPEKTOP A0 YTBEPKAEHMA NOKANLHOIO
aKTa HanpaB/AeT ero NPOeKT B COOTBETCTBYHOLIMUI OpraH CaMoynpaBaeHUA, KOTOPbIN B CPOK He
nosaHee Tpex paboumx AHel ¢ MOMEHTa NONYYEHUA AOKYMEHTOB HanpaBafAeT AUPEKTOPY CBOE
MOTUBMPOBAHHOE MHEHMe B NUCbMeHHOW d¢opme. Ecam  COOTBETCTBYHOWMM  OpraH
CaMoynpaB/aeHUA He cornaceH ¢ NPOEKTOM JIOKAfIbHOrO aKTa WKW Xo4eT BHeCTU NpeanoxeHus
no ero yayyweHwio, AupekTop o06s3aH B TeyeHWe Tpex AHeW nocne nonyyeHus
MOTUBUPOBAHHOIO MHEHUWA MNPOBECTU AOMNOJIHUTE/IbHbIE KOHCynbTaUuMM C npeacegatenimu
COOTBETCTBYIOLMX OPraHOB CamoyrnpasaeHuA. Bce pasHornacua opopmMAasatoTCA NMPOTOKOIOM.
TonbKo Nocsie 3TOro ANPEKTOP BNpaBe NPUHATL JIOKA/IbHbIN aKT.

7.3. OupekTtop MBOY npuHMMaET NoKanbHble aKTbl CAeayoWwmMmmn cnocobamu:

- yTBEpXKAaET;

- U34aeT NpuKas 06 yTBepKAEHUMN NOKANbHOTO aKTa.



7.4. JlIoKaNibHbIM aKT BCTyMaeT B CU/Iy C MOMEHTA, YKa3aHHOro B Hem, Mbo, B C/1ly4ae OTCyTCTBUSA
TAKOro yKa3aHuA, C MOMEHTA UX YTBEPKAEHUA.

7.5. [JaToh NpUHATMA NIOKAaNbHOrO akKTa, Tpebylowero yTBep)KAeHus pupektopom  MBOY,
ABNAETCA AaTa TaKOro yTBepKAeHuA.

7.6. Mpun yTBEpPXKAEHUWN JIOKANIbHbIX aKTOB AupekTopa MBQY, (3amectutens aupektopa no
AOLWKoNbHOMY obpasoBaHuio JOY) pyKoBOACTBYETCA HOPMaMU «YHUPULMPOBAHHON CUCTEMDI
OOKYMeHTaumMn. YHUPUUMPOBAHHAA CUCTEMA OPraHM3aLUMOHHO -  pPacnopAgUTe/IbHOM
OOKymMeHTaumn. TpebosaHuna Kk opopmneHnto pgokymeHto FTOCT 6.30 - 2003». YTBepgan
JIOKanbHbIN aKT. Anpektop MBQOY, (3amectutens AnpekTopa Mo AOLWKOAbHOMY 06pa3oBaHUI0
A0Y) ponKeH noctaBuTb MOANUCH B pekBuauTe «Ipud yTBEpPKAEHUSA AOKYMeHTa». ITOT
PEKBM3NUT PAcnoaratoT B MPaBOM BEPXHEM Yray AOKyMeHTa. Momumo noanucu rpud AOKeH
coctoAaTb w3 cnoBa YTBEPKOAKD (6e3 KaBbluek), HauMMeHOBaHME [O/KHOCTM /Mua,
YTBEPKOAOLWEro AOKYMEHT, ero WHuuManos, Gamuamm M aatbl NOANMCAHMA, Hanpumep:
YTBEPXAAK Oupektop MBEOY, nnyHaa noanucek (®.1.0.) 00.00.0000 r. Mpu yTBEpPKAEHUN
OOKYMEeHTa HEeCKO/NIbKUMU AO/IKHOCTHbIMW IMLAMU MX MOAMWUCU pacnonaraloT Ha OAHOM
YpOBHe.

7.7. Mpw NPUHATUM NOKANbHOIO aKTa NyTeM MU34aHWUA NPUKA3a, HEOHXOAMMO OTPa3UTL:

OaTy BBEAEHUA NOKANbHOTO aKTa B AENCTBUIE;

- YKa3aHue 06 03HAKOMNEHUN PAaBOTHMKOB C NOKA/IbHbIM aKTOM U CPOKM A5 3TOTO;

- GaMnAnK 1 [ONKHOCTU NINLL. OTBETCTBEHHbIX 32 COBNOAEHME IOKANIbHOTO aKTa;

- Apyrue ycnosums.

Mpu yTBEPKAEHMWN NOKANbHOrO aKTa npuKasom, aumpektopa MBOY HeobxogMmo 3anonaHUTb
peKkBu3nT «pnd yTBEPKAEHNSA AOKYMEHTa». ITOT PEKBM3UT Pacno/siaraloT B NPaBoOM BEPXHEM
yrny nokanbHoro akta. lpud coctout 13 cnosa YTBEPHKAEH (YTBEPKAEHA, YTBEPKAEHbI nan
YTBEPAEHO), HaumeHOBaHMA YTBEP)KAAIOLLEr0o AOKYMEHTA B TBOPUTENbHOM MNagexe, ero
AaTbl, Homepa, Hanpumep: YTBEPHKOEHO Mpukaszom aupektopa MBQOY ot 00.00.0000 r. Ne 00.

8. BBOA, B IEMCTBME NNIOKA/IbHbIX AKTOB

8.1. MpuHATbIE NOKANbHbIE aKTbl BBOAATCA B I,El,ei;ICTBl/‘Ie NPMKasom 3aBeytoLLero YupexxgeHuma c
MOMEHTa UX YTBEPXKAEHUA, eC/IN MHOE HE NPeayCMOTPEHO NMPUKA3oM.

9. O3HAKOM/IEHUE YYACTHUKOB OBEPA30BATE/IbHbIX OTHOLUEHUM C IOKA/IbHBIMMU
AKTAMU

9.1. PaboTHMKM YupexaeHua (4actb 2 ctatbk 22 TK PD) B 0bA3aTtenbHOM nopAaKe AO0NXKHbI
6bITb O3HAaKOMJ/IEHBI MNOA IMYHYIO NOAMUCL CO BCEMU IOKA/NIbHbIMU aKTaMu, MPUHUMAEMbIMU B
OpraHu3auuM u HenocpeacTBEHHO CBA3AHHbIMW C WX TPYAOBOW AeATeNbHOCTbio. Ecnm
NOKaNbHbIA aKT KacaeTcA BOCMWUTAHHWKOB, WX poauTenei (3aKOHHbIX NpeacTaBUTenelt), OH
[omkeH ObiTb goBeseH [0 ux ceBefdeHuAa. 9.2, Poautenn (3aKOHHble npeacTaBuTenu)
BOCMUTAaHHUKOB 3HAKOMATCA C JIOKa/IbHbIMW aKTamMu NpW MOCTYMJIeHUN B YupexaeHue B
cooTBeTCTBUM C «[lopAaaKOM O3HAKoMAeHUA ¢ gokymeHTamu MBOY, B Tom yncine noctynatowmx
B Hee inLy.

9.3. JloKanbHble aKTbl pasmellatoTcd Ha oduumanbHOM cainTe YdpexXaeHua B CeTu
«NHTEepHeT».



9.4. TloateepxaeHne @aKkTa O3HAKOMIEHUSS PABOTHMKOB C  JIOKA/IbHbIMW  aKTamu
OCYLLLECTBAIAETCA CAeayowmm obpasom:

- NOANUCbIO LA Ha JINCTE O3HAKOMIEHMA C yKasaHuem dbamuanmn, MMeHW, OT4ecTsa U AaTbl
O3HaKomeHuA. JINCT 03HAKOMNEHUA NPUAAraeTca K Kaxkaomy 0KaAbHOMY aKTy;

- NOANWUCbID NNUA B cneuuanbHoOm «XypHane 03HAaKOMAEHMA PAabOTHMKOB C JIOKA/IbHbIMMU
aKTaMU».

9.5. He o03HakomneHue pPabOTHUKOB C JOKA/IbHbIMM aKTamMu OpraHusauun ABAsSETCS
HapylwWeHMeM 3aKOHOAATENbCTBA O Tpyae M 006 oOxpaHe Tpydaa M MOXKeT MoBaeyb
a4MUHUCTPATUBHYIO OTBETCTBEHHOCTb ANs anpekTopa MBQOY cTtatbe 5.27 KOAT PO.

10. USMEHEHUE NOKAJIbHbIX AKTOB

10.1. MBQOY B nnue AnpeKTopa BNpasBe BHOCUTb M3MEHEHUA B 0KabHble aKTbl. [TpeanoxeHune
O BHECEHUM M3MEHEHWU MOMKET MUCXoauTb OT Nboro opraHa, KOTOpblA BNpaBe MNOCTaBUTb
BOMPOC 0 pa3paboTke N NPUHATUN AAHHOTO IOKANIbHOTO aKTa.

10.2. /loKanbHble aKTbl MOTYT BbITb U3MEHEHbI MyTEM BHECEHUA B HUX AOMNOAHUTENbHbIX HOPM,
NPU3HaHWA YTPATUMBLUMMM CWUAY OTAENbHbIX HOPM, VYTBEPXKAEHWSA HOBOM pegaKkumnu
CYLLLEeCTBYIOLWMX HOPM:

- B CBAA3M CO BCTYNJIEHMEM B CUNY U3MEHEHMA 3aKOHA UM APYrOro HOPMATUBHOIO NPaBOBOro
aKTa, coaeprKallero HoOpmbl TPYL0BOro Npasa, KoAneKTMBHOIo A40rosopa, cornaleHus;

- N0 cCOBCTBEHHOMY YCMOTPEHUIO. B 3TOM c/iiydyae NpPUHUMAEMbIE SIOKaNbHbIE aKTbl HE MOFYT
yXyawaTb  NONOXeHMA  pabOoTHMKOB, BOCMWUTAHHMKOB, WX  poguTenem  (3aKOHHbIX
npeacraButTenen) no CpaBHEHUIO C TPYAOBbIM 3aKOHOAATE/NbCTBOM, 3aKOHOAATENbCTBOM 06
obpa3zoBaHun, KonneKTUBHbIM A0roBOPaM, COrnaleHnAMM;

- M3MEHEHUA BHOCATCS B TOM € MOPsAKe, B KOTOPOM NOKa/ibHbIM aKT pa3pabaTtbiBaeTcs u
yTBepKAaeTcA nepBoHayanbHO. [upeKTop BMNpase B OAHOCTOPOHHEM nOpAAKe M3MEeHWUTb
yCnoBusa paorosopa C pPabOTHMKOM B C/y4ae OPraHM3aUMOHHbBIX WM TEXHONOTMMYECKUX
U3MeHeHun ycnosuii Tpyaa. MNpu sTom Heobxoaumo cobatoaatb Npoueaypy, ONpeaeneHHyo B
ctatbe 74 TK P®. Ecam noKanbHble aKTbl MPUHMMATb C Y4€TOM MHEHMA NMpeacTaBUTENIbHOIO
opraHa paboTHMKOB, U3MEHEHUA MOTYT ObITb BHECEHbI TOJIbKO NPU cob0AeHNN NOPAAKA YYeTa
MHEeHUs 3Toro opraHa (ct. 372 TK P®).

11. OTMEHA JNIOKAJIbHbIX AKTOB

11.1. OcHOBaHMAMM ANSA OTMEHbI JIOKa/IbHbIX aKTOB ABASAIOTCA:

- UCTEYEHNE CPOKa AEWNCTBMA JIOKANbHOrO aKTa (ecan npu pas3paboTKe /IOKaNbHOTO akTa 6bi
onpeaeneH nepuoa ero gencrems);

- BCTYN/IeHWE B CMNly 3aKOHA WAWM APYroro NpaBoOBOro aKTa, COAEP KaLLEro HOpMbl TPYAOBOrO
npaBa, KONneKkTMBHOro A0roBopa, CornaleHus, Koraa ykasaHHble akTbl YCTaHaBAMBaloT bonee
BbICOKWMI YpOBEHb rapaHTUiM paboTHMKAM MO CPAaBHEHUIO C AEMCTBYHOLLMM JIOKA/IbHbIM aKTOM.
11.2. OTMeHa NOKaNbHOTO aKTa B CBA3W C yTPATOM CU/Ibl MPOMU3BOAMUTCA NPUKA3OM 3aBeAyoLEero
NO OCHOBHOW AeATe/NbHOCTU YUpesKAeHUA C 03HAaKOMIEHWEM PabOTHUKOB C COAEpPXKaHWEM
npwKasa noA noanuce.
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